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What is Cayuse?
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submission of proposals to external sponsors (Cayuse 424). It

also allows for management of the proposal submission and

award process and provides a framework for tracking and

reporting on sponsored project activities (Cayusg &8 well
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First time accessing Cayuse?

Make sure to register for the Cayuse Research Suite
® |0 bCayuseiResourcpage.



https://www.nyu.edu/research/resources-and-support-offices/getting-started-withyourresearch/registration-for-electronic-submissions/cayuse-resources.html

Creating a New Protocol
In Cayuse IRB



Logging In

There are two ways to log into the Cayuse Research Suite:

A Navigate tonyu.cayuse424.conif you are not
already logged into NYU Home in the current
browser, you will be asked to enter your NYU
Home credentials.
A INnNYUHomE Of AO1 (0KS awSaSIkNDKeé dGlFloZ YR FAYR
the link for the Cayuse Research Suite under the
eResearcioolkit.



nyu.cayuse424.com
http://home.nyu.edu/

Logged in as: jd2015@nyu.edu
Log out

Evisions Research Suite
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Research Administration Modules h y O S é 2 dZQ NS f 2 3

Cayuse SP (Sponsored Projects)

- Research Suite, click the link for th
Cayuse IRB module

System Administration Applications

Backbone
Research Contacts
Workflow

Application Help 0

Research Suite Support Center
Browser Support & Configuration
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cayuse IRB

#

Dashboard

Studies

‘

Submissions

Meetings

Reporting

&

Settings

?

= My Role: Researcher ~ Study Details 3 ‘o & AaronWard

Studies  Study Details

Study Details

|-

Add study title here

Approval Date: Expiration Date: Organization: Sponsors: Active Submissions:
N/A N/A N/A M/A
Key Study Contacts

Team Member Role Number Email

MNo Key Study Contacts.

Click to confirm creation

of new study




cayuse 2433 = My Role: Researcher ~ Study Details 3 ‘o & AaronWard

+ New Submission

* Studies  Study Details
Dashboard

Study Details Submissions

Studies

IRB-FY15-55  Mew Study

I PDF T Delete
Approval Date: Expiration Date: Organization: Sponsors: Active Submissions:
N/A N/A N/A N/A N/A
Meetings
Key Study Contacts
Reporting Team Member Role Number Email
MNo Key Study Contacts.

&

Settings

?
Click to add a new submission to your

protocol.




L Studies ' Study Details = Submission Details
Dashboard

In-Draft
- Submnission is with researchers

Studies

Submissions Initial
RB-FY¥15-56 - My Test Study

# Edit I PDF O Delete

PI: Current Analyst: Decision: Required Tasks:
John Doe A N/A / Assizn P
Review Type: Review Board: Meeting Date: s Assign PC
Unassigned MNSA MN/A

* Complete Submission

Approvals

Research Team

Mame Role Result Date

Mo entries.

Click to begin editing your

submission. Remaining tasks




cayuse = y Role: Ressarcher ohn Doe
Y IRB My Role: R h y & JohnD

IRE NUMBER: IRB-FY15-56 ,
P < STUDY My Test Study - Initial B CREATEPDF [T COMPARE >

board

Sections ) )
eviewed and approved previously by an IRB?

Questions marked with a ref

Section 2 Rest¢ s1Perso._.

star are required.

Section 3 Project’ ~mat._.

+ Education

Section 3.1 Project Inty
Educational requirements must be satisfied prior to submitting the application for review. See CIT| Training.

Section 3.2 Use of Decepti.-
P *Note that human subjects courses completed for RCR may not provide adequate training for human subjects research.

Section 4 Participants Have all investigators and other personnel completed the appropriate training course in the protection of human subjects? Please attach proof of certification for each member of the research team below.

Section 4.1 Consent & Pri._.. ® Yes
# Proof of Certification

Section 5 Data Confidenti...
ATTACH

Exempt Supplement
& google | %

Attachments

Once all required questions i
a section are complete, a gree
check will appear next to the
section

MNew York University is 0% . ¥ the Medical and Dental Schools) involved in the creation and receipt of PHI and an "uncovered entity” (including
most other University units). The UCAIHS serves as the IRB for the uncovered entity components of NYU. Specific HIPAA regulations govern the release of PHI for research purposes for or from covered entities and place
regulatory responsibilities on investigators at uncovered entities who seek research subjects or information from or through the assistance of covered entities.

Note on Protected Health Infd

ises and disclosures of Protected Health Information (PHI), also known as individually identifiable health
ents (as opposed to the federal Common Rule which governs research activities with human subjects in the LS.

Therefore, investigators planning to make use of data obtained from or through other organizations that are covered entities, must obtain approval for the use of that data from the covered entity as part of the required
UCAIHS and cooperating institution IRB approwvals.

# Will individually identifiable Protected Health Information subject to the HIPAA Privacy Rule requirements be accessed, used, or disclosed in the research study?
® Yes
O No

Does the PHI belong to NYU School of Medicine (NYU SoM) or NYU Student Health Services?
® Yes
Do not complete this application. Projects which involve the use of NYU SoM's PHI must apply for IRB approval via the NYLJ Medical Center's IRE.

) No



cayuse IRB = My Role: Researcher

- £ STUDY

IRE NUMBER: IRB-FY15-56

My Test Study _ Initial I CREATEPDF M COMPARE >

A & John Doe

Dashboard
Sections

Studies

Section 2 Research Perso. ..

Submissions Section 3 Project Informat. ..

Section 3.1 Project Inform...
Section 3.2 Use of Decepti...
Section 4 Participants
Section 4.1 Consent & Pri._.
Section 5 Data Confidenti...
Exempt Supplement

Attachments

# Has this protocol been reviewed and approved previously by an IRB?

O Yes

® Mo

+ Education

Educational requirements must be satisfied prior to submitting the application for review. See CIT| Training.
*Note that human subjects courses completed for RCR may not provide adequate training for human subjects research.

Have all investigators and other personnel completed the appropriate training course in the protection o

et of Contintion Make sure to save your work!
& google | X
) No

Note on Protected Health Information (PHI)

The Health Insurance Portability and Accountability Act (HIPAA) is the Federal legislation that governs all uses and disclosures of Protected Health Information (PHI), also known as individually identifiable health
information, in order to protect individual privacy. HIPAA protects PHI for both living individuals and decedents (as opposed to the federal Common Rule which governs research activities with human subjects in the UL.S.
and pertains only to living).

MNew York University is classified as a "hybrid institution” encompassing both a "covered entity” (including the Medical and Dental Schools) involved in the creation and receipt of PHI and an "uncovered entity” {including
most other University units). The UCAIHS serves as the IRB for the uncovered entity components of NYU. Specific HIPAA regulations govern the release of PHI for research purposes for or from covered entities and place
regulatory responsibilities on investigators at uncovered entities who seek research subjects or information from or through the assistance of covered entities.

Therefore, investigators planning to make use of data obtained from or through other organizations that are covered entities, must obtain approval for the use of that data from the covered entity as part of the required
UCAIHS and cooperating institution IRB approwvals.

# Will individually identifiable Protected Health Information subject to the HIPAA Privacy Rule requirements be accessed, used, or disclosed in the research study?
® Yes
O No
Does the PHI belong to NYU School of Medicine (NYU SoM) or NYU Student Health Services?
® Yes
Do not complete this application. Projects which involve the use of NYU SoM's PHI must apply for IRB approval via the NYLJ Medical Center's IRE.

) No



cayuse IRB = My Role: Admin ~ A @ AaronWard

« Initial Application

Dashboard

Preview Only

Sections

] T e ety Research Personnel

Studies

‘ **Can't find a member of the research team below? Have them register for a Cayuse Research Suite account here,***
Submissions Project Information

Project Information Il # |[dentify the Primary Contact for this project. If you are responsible for the completion of this form and are NOT the P, please select yourself here to avoid being locked out of the application.

Participants FIND PEOPLE

If you are not the PI, but are responsible for the
completion of the submission, select yourself as the

Consent & Privacy

Data Confidentiality # |5 this a student-led project?

Attachments o ves Primary Contact to avoid being locked out of the

o submission. You will have an opportunity to select a
« Are any external (nonNYU) investigators or personnel engaged intis research? later in the form. You can be both the Pl and the
TEngaped inhvicucls e thos whontevene o neract with particantn the conextf Primary Contact for a submission.

Engagement Guidance or contact the UCAIHS for more information.

Reporting

&

Settings

External (non-NYU) personnel are subject to their own institutional review and/or local oversight requirements. Investigators are responsible for determining if other requirements apply and are encouraged to maintain decumentation of any
additional approvals/determinations for this study.

) Yes
O No

< 2

A Evisions . Leave Feedback | Contact Support
/ Research Suite Powered by Evisions, Inc. Copyright © 2015. All rights reserved
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Dashboard

IRE NUMBER: IRB-FY15-56

€ STUDY My Test Study - Initial I CREATEPDF M CcOMPARE

Sections

Section 2 Research ...
Section 3 Project In...
Section 3.1 Project __.
Section 3.2 Use of __.

Section 4 Participants
Section 4.1 Consen._.
Section 5 Data Con._.
Exempt Supplement

Attachments

Routing

Send to P for certification?

COMPLETE SUBMISSION

Have all investigators and other personnel completed the appropriate training course in the protection of human subjects? Please attach proof of certification for each member of the research team below.

@ Yes
* Proof of Certification

ATTACH

& zoogle | %

MNote on Protected Health Information (PHI)

The Health Insurance Portability and Accountability Act (HIPAA) is the Federal legislation that governs all uses and disclosures of Protected Health Information (PHI), also known as individually identifiable health
information, in order to protect individual privacy. HIPAA protects PHI for both living individuals and decedents (as opposed to the federal Common Rule which governs research activities with human subjects in the U.S.
and pertains only to living).

MNew York University is classified as a "hybrid institution” encompassing both a "covered entity” (including the Medical and Dental Schools) involved in the creation and receipt of PHI and an "uncovered entity” (including
most other University units). The UCAIHS serves as the IRB for the uncovered entity components of NYU. Specific HIPAA regulations govern the release of PHI for research purposes for or from covered entities and place
regulatory responsibilities on investigators at uncovered entities who seek research subjects or information from or through the assistance of covered entities.

Therefore, investigators planning to make use of data obtained from or through other organizations that are covered entities, must obtain approval for the use of that data from the covered entity as part of the required
UCAIHS and cooperating institution IRB approvals. " »
Once all required questions have
0SSy O2YLX SGSR
rd
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' available. Click this to submit for F

+ Will individually identifiable Protected Health Information subje
® Yes
) Mo

>
‘s IRB.

) Mo

certification.

+ Deception

Does the proposed research involve deception, for example, through provision of misinformation, withholding information, etc.? (NOTE: Withholding the full hypothesis does not constitute deception.)
® Yes
) Mo

# Does the research meet any of the following criteria?

* Will the research expose participants to discomfort or distress beyond that normally encountered in daily life?
* Will research be conducted in a location currently or recently experiencing significant unrest, warfare or repression (e.g. riots, rebellions, political or religious repression)? This includes research in a context (e.g.. organization
or nation) that restricts individual liberties or freedom of speech.

N )



cayuse IRB = My Role: Ressarcher Submission Details y & John Doe

# Studies © Study Details © Submission Details
Dashboard
In-Draft 2 Awaiting Approvals
- Submission is with researchers Submission is awaiting certification or approval
Studies
Initial

RB-FY15-56 - My Test Study m -
& View k PDF -

PI: Current Analyst: Decision: Required Tasks:

John Doe MN/A N/A N/A
Review Type: Review Board: Meeting Date:
Unassigned MN/A N/A
Approvals Task History
Research Team
Mame Role Result
John Doe Principal Investigator

The PI must certify the submission

before it is submitted to the UCAIHS.




cayuse IRB = My Role: Researcher Submission Details A & JohnDoe

# Studies © Study Details © Submission Details
Dashboard
In-Draft V Awaiting Approvals 3 Pre-Review
- Submission is with researchers Submission is awaiting certification or approval Submission is being prepared for review

Studies

Initial
RB-FY15-5 Test Study

@& View
PI: Current Analyst: Decision: Required Tasks:
John Doe MN/A N/A N/A
Review Type: Review Board: Meeting Date:
Unassigned MN/A N/A

Approvals Task History
Research Team

Mame Date
John Doe ipal Investigator Certified 07-27-20157:47 am

Once certified by the PI, the
submission in submitted to the

UCAIHS, and placed in Pre
REVIE




Checking the Status of an
Existing Protocol



cayuse IRB = My Role: Researcher Studies
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Dashboard / f A O 1 d { U dZR }\
- your protocols.
parch
Studies
IRB# Study Status
IRB-FY15-56 My Test Study Under Review
IRE-FY2014~ My New Study ® Submitted
IRE-FY2016-40 My Submissions with Attached Documents ® Approved
@ Approved

IRE-FY2016-39 proved Submission

Page Size: 25

Click the IRB Number of the protocol you are
interested in.

Pl

John Doe

John Doe

John Doe

John Doe

Exp Date

N/A

N/A

07-14-2016

07-24-2016

‘o & John Doe

Last Activity ~
Today
04-28-2015
04-28-2015

04-28-2015



cayuse 2433 = My Role: Researcher Study Details .‘o & JohnDoe

* Studies  Study Details
Dashboard

. Study Details Submissions

Studies

b
& IRB-FY15-56 My Test Study
Submissions
E PDF
Approval Date: Expiration Date: Organization: Sponsors: Active Submissions:
/A N/A Music & Performing Arts A .
¢ |nitial

Key Study Contacts

Team Member Role Number Email

John Doe Principal Investigator amw52l@nyu.edu

John Doe Primary Contact amwi2l@nyu.edu
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Study Details page for a list ¢
submissions related to the
protocol.




cayuse IRB

#

Dashboard

Studies

‘

Submissions

— My Role: Researcher

Studies  Study Details

Study Details

.‘o & John Doe

Study Details Submissions

Submission Type Status

Initial @ Reopened

Page Size: -

Click the link for the submissio

you are interested in.

Review Type

Unassigned

1-1of1

Decision

Last Modified

07-24-2015



cayuse IRB = My Role: Ressarcher Submission Details .‘o & John Doe

# Studies © Study Details © Submission Details
Dashboard
In-Draft
- Submission is with researchers
Studies
=

Submissions Initial

RB-FY15-56 - My Test Study / f 7\ Ocl d ¢ I é 1
# Edit B POF on the submission.

PI: Current Analyst: Decision: Required Tasks:

John Doe Aaron Ward MN/A 7 Assig

Review Type: Review Board: Meeting Date: J fsster e

Unassigned N/A N/A ¢ Complete Submission

Approvals Task History

Name Role Routing Action Completion Date
AaronWard Analyst Reopened for Edit 07-27-20157:56am
AaronWard Analyst Analyst Assigned 07-27-20157:53am
John Doe Principal Investigator Certified 07-27-20157:47 am
John Doe Principal Investigator Submission Completed 07-27-20157:47 am
AaronWard Principal Investigator Returned for Edit 07-27-20157:45 am
John Doe Primary Contact Submission Completed 07-27-20157:44 am

Page Size: 25 - 1-60f 6 1




Still have guestions?

For questions or problems relating to logon or technical glitches,
please emaitResearch.help@nyu.edu

For questions regarding your submission to the
IRB, please emaikk.nhumansubject@nyu.edu



mailto:eresearch.help@nyu.edu?subject=Cayuse IRB 
mailto:ask.humansubject@nyu.edu?subject=My IRB Submission

